POCCTAT

TEPPUTOPHAJIBHBIA OPTAH ®EJEPAIBHOM CJIYKBBI
TOCYIAPCTBEHHO! CTATUCTHKH II0 CAPATOBCKOM OBJIACTH
(CAPATOBCTAT)

. . - IIPUKAS3
29 nekabps 2020 T. Ne 140

Caparos

006 yrBepxaennu [onoxkenus: o koieruu TeppHTOPHAJIILHOIO OpraHa
®enepanbHOH CJ1y:K0bI rocyAapcTBeHHOH cTaTHCTHKH o CapaToBckoH 001acTh
U Pernamenta pa6orsl kosuierun Teppuropuanasnoro oprana ®eagepanbHoii
CJYKOBbI rocygapcTBeHHOH cTaTHeTHKH o CapaToBckoii 00J1acTH

B cootBerctBuu ¢ nyHkroM 8.4 Ilonoxenus o TeppuTopHallbHOM oOpraHe
PenepansHOH cITy’KOBI rocymapcTBeHHOH cratucTuku mo CapaToBckoil o0iacTy,
yTBepiKAeHHoro mnpukazom @ejepanbHol ciayx0bl rocyqapcTBEHHOM CTATHCTHKH
oT 23 anpens 2018 r. Ne 253, npuKa3bplBalo:

1. VYTBepauTs npunaraemsic:

- Tlonoxenue o koieruu TepputopuanbHoro oprana QenepalibHOI ci1yXKOblI
rocyfapcTBeHHoi cratucTku 10 CaparoBckod  o0macTM B COOTBETCTBHUU
¢ mpuiokeHueM Ne | k npukasy;

- Pernmamentr pabotel komteruu TeppuropuanpHoro opraHa PenepanbHoi
ciyx0bl TOCyapcTBeHHOM cTaTUCTHKHM 1o CapaToBcKOM 00J1acTH B COOTBETCTBUM
¢ mpunokenneM Ne 2 K mprKasy.

2. OpraHu3alnHOHHOE oOecreyeHue NesATeNbHOCTH u BeJIeHHE

JEeJIONPOU3BOICTBA KOJUJIETHH BO3JIOXKHTh Ha aﬂMHHI/ICTpaTIfIBHHﬁ OTOCII.
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3. Texuuyeckoe obOecmedyeHre pabOThl KOJUIETUHM BO3JIOXKHTH Ha OTIEN
HH()OPMALIMOHHBIX PECYPCOB U TEXHOJIOTHH.

4. IlpusHate yTpaTHBIIMM CHJIY npukas TeppuropuanbHOro oprasa
MenepanbHOM CITy)ObI TOCYAapCTBEHHOH cTaTHCTHKU Mo CapaToBCKOH 06iacTu OT
2 uosbps 2017 r. Ne 67 «O xomneruu TepputopuanbHoro oprana ®epepaibHOH
ci1y>k0bI TOCYIapCTBEHHOM cTaTUCTHKH 110 CapaToBCKON 00IacT».

5. KoOHTpoIb 3a HCIOIHEHHEM HACTOSILErO IPUKA3a OCTABIISIIO 38 O0OiT.

PyxoBoguTens ' B.JI. ComoB



ITpunoxenue Ne 1

YTBepX)AeHO
npukasoM CapatoBcraTta
o1 29.12.2020 Ne 140

MNOJOXEHHUE
O Koanerun TepputopuanbHoro oprana ®egepajbHoi ciayKObI
rocyaapcTBeHHoi craTHcTukH no CapaTroBekoii o61acTa

1. Oﬁmné 10J10KEeHA

1.1. Komnerus TeppuropuansHoro opraHa ®@egepansHOH  CITyOBI
rocyaapcTBeHHoN cratucThku Mo CapaToBckoil obmacTu (mamee - KOJIETHS)
o0Opa3oBaHa B LeNAX KOJUIETHAIBHOIO PacCMOTPEHHS W MPHUHATHSA PEIIeHHH IO
HauOoJiee BaXKHBIM BONpOCAM JEATENBHOCTH [eppHTOpHAIbHOTO OpraHa
®depepansHOit CITy)0BI TOCYHapcTBEeHHON cTaTUCTHKK 1o CapaToBCKoO 0o0IacTu
(CaparoscTar).

1.2. B cBoeit pabore komnerus pykoBoactByerca Koncrturyuueit Poccuiickoit
@eneparuy, ¢QeaepalbHBIME KOHCTUTYIIMOHHBIMH 3aKOHaMHM, (QelepalbHBIMU
3aKkoHaMu, aktaMu IIpesugenrta Poccuiickoit ®epepauuu u I[lpaBuTenscTBa
Poccuiickoli ®epepanuu, aktamMu MUHHCTEPCTBA J3KOHOMHYECKOTO pPa3BHUTHS
Poccuiickoit ®enepaunu, [lonoxennem o Caparoscrare, [Ipukasamu Poccrata u
Caparoscrara, a Takxe HactosumM [lonoxeHueM.

1.3. IlepcoHanmbHBII cOCTaB  KOJJIETHM  YTBEPXKIAETCS  MPUKA3QM
Caparoscrara. )

B cocras komneruu BXOIAT:
npeaceaaTellb KOJIICTHH - PYKOBOIHUTEID CapaToBcraTa;

qleHbl KOJUIETHH - W3 4YWCIa 3aMecTuTeleil pykoBoautens CapaToBcraTa,
IIOMOIIHUK ~ PYKOBOJOHUTENS, HAYAIBHUKOB CTPYKTYPHBIX  TOApa3deneHuit
CaparoBcTarta, BBeIEHHBIX B COCTaB KOJUIETHH IpHKa3zoM CapaToBCTaTa;

ceKkpeTapb KOJUIETHM - COTPYAHHK AJIMHHHCTPaTHBHOTO  OTHela
CaparoBcTara.

B cocraB Komnernu MOryT BKIIOYaTbCs IPEACTABHUTENHM  OPYIHUX
GdenepanbHBIX OpPraHOB WCIOJIHHUTENBHOM BIACTH M HWHBIX OpraHH3aluil IIo
COTJIACOBaHHIO ¢ PyKOBOJUTEISAMH 3THX OPTaHOB M OpraHU3alui.

2. Opraan3auusi padoThbl KOJLJIErHH

2.1. Pabora KoJIerHH OCYIIECTBIAETCS B COOTBETCTBHH ¢ Ilmanom



MpoBeJCHUST 3acefaHuil KOJUJIETHH, KOTOPBIM COCTaBIAETCS eXEeKBapTaabHO H
yTIBEpXKAaeTcs IpeJceaareneM Koulernd. Ha paccMoTpeHHe KOJUIErHd BEIHOCATCS
KaK IUIaHOBBIE, TaK M M0 DPELICHHIO IpelcelaTells KOJUIETHH WHBIE BOMPOCHI,
TpeOyFoIIre KOJUIETHAIEHOTO IIPHHATHS pelIeHUs.

2.2. TInan paboTel KoUlerMd (OpMHpYeTcs CceKpeTapeM KOJUIeTHUH Ha
OCHOBaHMM  MNpeUIOXKEHUWH  WICHOB  KOJUIETMH, HA4YalbHUKOB  OTHAENIOB
CaparoBcrara.

| 2.3. VrBepxkaeHuwii Ilnan paboTel xoyulerMmu Hampapidercs dIIeHaM
KOJJIETUM M MHBIM 3aUHTEpecOBaHHBIM nuuaM. I[lmaH kojleruu SBIsSETCA
00s13aTeIEHBIM JUIS HCTIOHEHHS JODKHOCTHRIMH THliaMu CapaToBcTara.
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YT1BepxkaeH
npukazoMm CapaToBcTara
o1 29.12.2020 Ne 140

PEITTAMEHT
padoTbl kKosieriu TeppuTopuanbHoro oprana @enepajibHol CJIy:KObI
rocyiapcTBeHHo# ctaTHcTHKH o CapaToBckoii 06/1acTH

1. Hacrosmuii PernameHT paGoTHl KOMIETWH TeppHTOpHATIBLHOTO OpraHa
denepansHOR cIy)OBI TocylapcTBeHHOH craTHcTHKH Mo CapaToBckoit obmacTu
(mamee - KoJUIerHs) omnpenelseT MOPSIOK TMOATOTOBKH M TPOBENECHHs 3aceldaHHit
KOJUIETHH, & TaKXe 0pOpMIICHUS IPUHATHIX pELICHHH.

2. 3acemaHusA KOJUIETHM CYHTAIOTCSH IpaBOMOYHBEIMH, C€CJIH Ha HHX
IMPUCYTCTBYIOT 0ollee TIONOBHHBI YJIEHOB KOJUIETHH. I_[eJIeI‘Hp()BaHI'Ie YICHaMH
KOJUIErMH CBOHX ITOJTHOMOYUH APYTHM TOJDKHOCTHBIM JIMIIaM HE IOITYCKAacCTCH.

3. Ha 3acemaHuax KOWJIETMH IpeACEeNaTelbCTBYeT pPYKOBOAMTEID
CapaToBcTaTa MIIH JIMII0, €T0 3aMelalolee.

4. UtoroBas KoJUlerus MPOBOJUTCA B NIEPBOM TOIYTOIHH rofa, cleayIoIIero
3a OTYETHBIM, C LENBI0 MOJBEAEHHS UTOTOB ACATEIIBHOCTH 3a OTYETHHIH TOX H
olpeeNeHHUs lenell ¥ 3a7a4 Ha TeKyIIUi TO U TUTAHOBBIH MIEPHO,.

~y

5. Tlo OTAeNsHBIM BONPOCaM MOTYT MPOBOJHUTHCS BHIE3IHBIE 3aceNaHHs
KOJUIETUH ¢ YydacTHeM I[peAcTaBUTeNell OpraHoB TOCYJapCTBEHHOM BIACTH,
OpraHoOB MECTHOTO CaMOYTPaBICHAS W OpTaHH3aI[HiA.

6.  3acemaHWe  KONJIETHM  MOXET  IPOBOOUTECA B pEXUME
BUICOKOH(EPEHIICBA3ZN ¢ WIeHAMH KOJUIETHH.

7. 3acemaHus KOJUIETHH TIPOBOASTCS ¢ COOIOAEHHEM CIIEIYIOUIEro MopsIKa:

BBICTYIIIIEHHE OCHOBHOI'O IOKIaT4YHKa (HpO,IIOH}KHTeJIBHOCTB BI:ICTYH.]'ICHHfI
OCHOBHOT'O JOKJIag4YWKa YCTaHaBIMBACTCA B Ipeaciax 10 MHHYT HIH
npeacenaTclIbCTBYOIIHUM Ha 3ace11aHHH) H OTBETHI Ha BOIIPOCEIL,

BBICTYILIICHHE COOOKIaI9IHKOB (l'IpO,IIOJI}KPITeIIBHOCTI: BBICTYHJICHHﬁ
COONOKIIaa9YHKa YCTaHaBIMBAcCTCA B mpeaciax 5 MHUHYT HIIHA
MIpeaceaaTciibCTBYIOIIHM Ha 3ace11aHHH) H OTBETHI HA BOIIPOCHI;

obcyxaeHune BONpocoB (00CYKIACHHUS - 5 MUHYT);

oOMeH MHEeHHSMH II0 TIPOEKTy peIIeHHs 3acelaHdus KOJUIeTHH IIO
paccMaTpuBaeMOMY BOIIPOCY. '
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8. Cexperapb KOJUIETHH (OPMHUPYET NPOEKT OBECTKH 0UEPEAHOr0 3aceAaHus
KOJUIEMH C YKa3aHHeM MecTa W BpeMeHM NpOBeJeHUs 3acelaHus, 00CyKaaeMBIX
BOMPOCOB W JOoKIaquukoB. [IpoekT moBecTKHM  3acelaHUS  KOJUIETHH
NPeACTaBIsAETCS CEeKpeTapeM KOJUIETHH JJIsS YTBEpXKIEHHS PYKOBOIUTEIIO
CaparoBcTara WM JHILY, €ro 3aMellarolIeMy.

9. JIOKyMeHTHI K 3aceJaHUIO KOJUIETHH NPeICTaBIAIOTCSA CEKPETapro KOJIETUH
He MO3JHee ceMH IHed [0 3acemaHus kojuleruu otaenamu CaparoBcTara, B
COOTBETCTBHH C YyTBepXKIeHHOH pykoBoauteneM CapaToBcTara IIOBECTKOM
3aceJlaHus KOJJIETHH WM ero NmopydeHHeM, a Takke [1maHoM paboThl KOMUIErHH, U
IOJKHBI COCTOSTH M3 MAaTepHaloB IO 00CyXJaeMbIM BOIpOcaM M IIPOEKTa
pelleH s 3aceJlaHus KOJIJIETUH, COTJIaCOBAaHHBIX HaYallbHUKaMH COOTBETCTBYFOIIUAX
OTZIEeJIOB W 3aMecTuUTeleM pykoBoautens (CapaToBcTaTa, KOOPAMHUPYIOLIUM U
KOHTPOJIMPYIOIIUM AEATEIbHOCTE OTHAEIOB.

JloKyMeHTHI K 3aceJaHHUIO KOJUIETHH JOJDKHEI CONepKaTh:
OCHOBHOM JIOKJIAJ;
[IPOEKT pEeUIEHUS 3acelaHUs KOJIJIETHH;

10. U3MeHeHUs B YTBEPXKIECHHYIO IOBECTKY 3aCEJaHHs KOJUIETHH MOTYT
BHOCHUTBHCA TOJIBKO C paspelleHHs pykoBogutens CapaToBCTaTa WM IIMIA, €ro
3aMeIAIOIIEro, He MMO3/IHEE YEM 3a TPH JHS 0 3aceaHus KOIJIErHM Ha OCHOBAHUU
CITy)XeOHOH 3alMcKH HavanbHuKa othena CapaToBcTaTa, OTBETCTBEHHOIO 3a
UCTIONIHEHHe ITyHKTa IlmaHa paboOTEI KOJUIEIMH, COTIACOBAHHOM 3aMeCTHTEIeM
pykoBomutens CapaToBcTaTa, KOODAMHHPYIOIUMM W  KOHTPOIMPYFOIIHM
NeATeNbHOCTh OTAeNA. -7

11. OTBeTCTBEHHBIM 3a MOATOTOBKY INOKYMEHTOB K 3acelaHUI0 KOJUIeTuH
ABIIAETCA 3aMeCTHUTeNb pykoBoguTens (CapaToBcrara, KOOPAMHUPYIOIIHH U
KOHTPOJIMPYIOIIMH [eATeIbHOCTh aIMAHUCTpaTUBHOTO oTAena CapaTroBcrara.

12. YUneHbl KOJUIETHH HECYT MEepCOHANBHYIO OTBETCTBEHHOCTh 3a KauyecTBO U
CBOEBPEMEHHOCTh IOJATOTOBKH JOKYMEHTOB K 3aceNaHUAM Koyuleruu. Ecou B
[Inane paGoTEI KOMNErHH WK B IOBECTKE 3aceJaHus KOJUIETHH IO 00CYXIaeMOMYy
BOIIPOCY YKa3aHO HECKOJBKO MCIIOJHUTEeNEeH (COMCTIONHUTENeH), To 0000maronmii
JOKYMEHT TOTOBHT HCIOJHUTENb, YKa3aHHBIA MepBbiM. Jpyrue HCIOIHHTEIH
00s53aHbl NpeNCTaBUTh €My Bce HeOOXONWMBIE MaTepHalbl, KaK MpaBHIIO, He
Mo3aHee YyeM 3a 14 mHeil Mo 3aceJaHHS KOJUIETHH.

13. CekpeTaps KoJuleruvi GopMHUpYeT HOKYMEHTHI K 3aceJaHUI0 KOJUIeTHH U
IOKJIaAbIBAaeT TpeAcelaTel0 KOJJIETHH O CTeNeHd TOTOBHOCTH 3acelaHus
KOJIJIETHH.

14. KoMIIeKT JOKYMEHTOB HaIlpaBISETCs CEeKpeTapeM KOJUIETHH YiICHaM
KOJUIETMH ¥ JPYTUM 3aWHTEpPECOBaHHBIM JIMIAM He ITO3JHEE YeM 3a TPH IHA OO
3aceJlaHus KOJUIETHH.
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15. HeobGxonumoe TeXHHYECKOe COMPOBOXIEHHE NOKIAIOB M BBLICTYIUICHHI
(noka3 cnaipoB, GuaeMOB, Tabmuu, AuarpamMM, rpadUKOB U IPYTHUX HATISAHBIX
rocoGuii) cornacoBbIBaeTCs OTAEJIOM, OTBETCTBEHHBIM 3a IMOATOTOBKY BOIIPOCA, C
OTIENOM WH(OPMALMOHHBEIX PECYPCOB W TEXHOJIOTMH He IO3JHEE 4YeM 3a CEeMb
JHEeM 10 3aceaHus KOJJIETHH.

16. Pemenus, npuHATEIE Ha 3aceJaHWW KOJUIETHMH, OG(OPMISIOTCS
npoTtokosioM. [IpoTokonsl 3aceqaHuil Kouneruu oGopMISIIOTCS B COOTBETCTBHH C
TpeboBaHusMH HMHcTpykuuu mno ngenompouzBoAcTBY B DexpepanpHoil cimyxbe
rocyJapCTBEHHOH CTaTHCTHKH M MMEIOT IOpPSIKOBYIO HYMEpalHIO B Ipefeliax
KaJeHIapHOTO roja.

17. ConepxaHue 0cobOro MHEHHs WieHa KOJJIETHH 10 paccMaTpHBaeMOMY
BOIIPOCY 3aHOCUTCA B MPOTOKOIN TOC/IE COOTBETCTBYIOIIETO pasiena peuieHus,
IPUHATOTO Ha 3acelaHHuH KOJIJIETHH.

18. JlopaboTka MpPOEKTOB pEIIEHHH, MPHHATHIX Ha 3acelaHMH KOJUIETHH, C
ydeToM BHECeHHd B XoJe oOOCyXheHHs 3aMeYaHWH M  IpeIIoXKeHUH,
ocymecTBisgercsas ¢ oTaenoM (CapaToBcTaTa, OTBETCTBEHHBIM 32 IIOATOTOBKY
BOIIPOCA, BO B3aMMOJEHCTBUH C CEKPETapeM KOJUIETHH B TPEXAHEBHBIN CPOK.

19. TIpoToxon 3acemaHWst KOJUIETMH COTJIACOBBIBAETCS 3aMECTHTENSIMH
pykoBogurens CapaToBcTata KOOPAWHHMPYIOIIHM W KOHTPOJHPYHOILHM
JeATeNbHOCTh OT/elNa, HadalbHUKaMHU oTAenoB CapaToBcTaTa, OTBETCTBEHHBIMH 32
BBINOJIHEHUE PELIEHUH, COAepKalUXCs B MPOTOKOJE KOJIETHH, TTOMMHCEIBAETCS
npezacenarenem Komnernu u cekperapeM KOJUTETHH.

20. TIporokon 3acemaHHMs KOJUIETMH HANpABJIAeTCd 4ji€HaM KOJUIETHWH,
HavanbHMKaM otaenoB CaparoBcTaTa, a Takke OPYTHM 3aUHTEPECOBAaHHBIM
THUIaM.

21. TIporokonmsl 3aceqaHMil KOJJIETHH W NOKYMEHTHI K HHM (CIpaBKH,
JOKIIaabl, HHQOPMALUH, NOKIAJHBIE 3alMMCKH, CBOIKH, BBHIMMCKH) XPaHATCH Y
ceKkperaps KOJUIETMM M CHAlOTcS Ha XpaHeHue B apxuB CapaToBcTata B
YCTaHOBIEHHOM apXHWBHBIM 3aKOHOAarenbcTBOM Poccuiickoit  ®Depepauyu
TIOpsJKeE.

22. KoHTpons 3a WHCNONHEHHEM pelleHWHd, TPHHATHEIX Ha 3acelaHHIX
KOJIJIETHH, OCyIIeCTBIAeTCS AIMUHUCTPATHBHBIM OTIEJIOM.




